September 2011
Dear            


:

Thank you so much for offering your time to work with our students and to help in our classrooms.  Attached, please find the volunteer schedule for October as well as the volunteer phone list.

The following are reminders to ensure our students’ health and safety.

· Please remember to sign in at the main office and to wear a “Volunteer” badge each time you arrive on campus to volunteer.

· Fill out and return the attached volunteer form if you have not yet completed one for the 2011-2012 school year.  Forms can be returned to class or the health aide’s office.  

· TB clearance:   OK _________     Expired_____________

If expired, please update your TB clearance and forward the information to the health office as soon as possible.  All volunteers must have updated TB clearance before they can work in the classrooms.

I appreciate your cooperation with all of the above.  Please call me with any questions.  Thank you again.

(Name, phone #)

